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‘ ABTOHOMHAS HEKOMMEDPUECKAs OPTaHH3aIiHs
Sl fir IOTONHKTENHHOTO IPO(heCCHOHAIBLHOrO 06pa3oBaHHs
e!“mk““"’em «HIHCTRTYT 3THOKYNBTYPHOTO 00pa30oBaHIy,
Hdng {AHO 11O «HCTHTyT STHOKYIBTYPHOTO 00pa3oBaHMs» )

Tloaomxenne 00 axTe-MpUEMKH IIepefady Neil W IOKYMEHTOR Huct Ne2, 13 9 nucron

Pepaxipas 3

1. OBLIHKE HOJIOXEHV L

1.1. Hacrosmee ITonoxenwe o0 aKTe-HpUEMKH IEpe/ladd el U JOKYMEHTOB B ABTOHOMHOH
HEKOMMEpPYECKOH OpraHH3aly OMOIHUTENFHOTO HPOQECCHOHANBHOTO — 00pasoBaHm
«VIHCTHTYT STHOKYALTYpHOro o6pasoparnty (AHO JIMIO «MHcTATYT STHOKY:ABTYPHOTO
00pa30BANAD ) K HMEHYEMOro B fanbHeiiireM — MECTHTYT, pa3paboTaHo B COOTBCTCTBHE
¢ nprKkazom PeepanbHOro areHTCTRA M0 TEXHAICCKOMY PETYJIMPOBAHHIO H METPOJIOTHH OT
08.06.2022 MNed53-ct «O6 yIBEpX/JEHHM HAMWOHATBHOrO cTapzAapra PoccHiCKo#
Gepepamany (¢ mamenemmsve B ononHermamMa ot 07.10.2022), YerasoM HHECTHTYTA H
IPYTHMH JIOK&IBHBIME HOPMaTHBHEIMH JIOKyMeHTaMHA MHCTHTYTA.

1.2. Hactosmee ITonoxenue Iy KuT OpraHH3alMOHHEO — METOOMYECKOH OCHOBOM mepefady Jien
W IOKyMeHTOB B HucTuTyre W  paspaboraHo ¢ Ienero, 4roOel paboumii mponece He
IpepeBancs; 4ToOBl TPYHOBEIE OOS3aHHOCTH OTCYTCTBYIOUIEro pabOTHHKA BEIIOIHAINCE
HaIeRal|M  obpasoM; uTobel  MoxkHO 6bUl0  omeHHTR 0oOBEM paboTel  paboTHHKAE,
HPHEAMAIOMIETO JIena; ITOORI MOXKHO GBIIO TIOETNTE 30HE! OTBETCTBEHHOCTH.

2. TIEPEJIAYA JIETT

Hepeﬂ:aqa Jel IpgMO HIIH KOCBEHHO OCYINECTBIACTCA B CICHYIOIIHX CHTYyallusIX:

— yXOI B OTHYCK (BKIFOWass OTIMYCK IO OEPEMEHHOCTH H PO;aM, OTIYCK HO YXOHy 3a
pebeHKoM H TIp.);

— JUTATETBHAT KOMAHIHPOBKA,

— BpEMEHHAA HETPYHIOCHOCOOHOCTE;

— mepeBoj Ha ApYTyIo paboTy;

— yBOJBHEHHE (TI0 PA3IHIIHRIM OCHOBAHHAM);

B MHBIX Cy9asX, KOT#a PaGOTHUKY UPEACTONT JUMMTENBHOE BpeMs 0TCYTCTBOBATh nbo
BOBCE ITIOKMHYThH OpraHU3aIKIo.

3. TIPUEM ITEPEIIAUA JIEJI M JOKYMEHTOB MEXY PABOTHAKAMHA

3.1. HHuumaTopoM Nepefladd AeN B JOKYMEHTOB SBISETCH pabOTHYK, HX IPWHHUMAIOLIHH,
m6o mapexrop WncrrryTa. Ilepenarores felma B OOKYMEHTHI BPEMEHHO OTCYTCTBYIOIIMM HITH
YBOIBHSIOMMMCS paGOTHHKOM, 8 IPHHEMAIOTCS THOO HOBBIM PabOTHHKOM, MHOO CIEIHAaibHO
HA3HAYECHHEIM NPHKA30M THPEKTOPOM JIHIIOM.
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Penaxun 3

3.2. TIpuéM 1 mepejada [Iel | JOKYMEHTOB OCYIECTRILTOTCA B PaMKax TPYAOBLIX OTHOIICHHH,
T.¢. JaHHAs Ipoleypa JOJDKHA OCYIIeCTBIMITECA B paboumii JeHp M B pabouce BpeMs Kax Juid
HepeIAloero fevia ¥ AOKYMEHTH], TaK | AUl NPUHHMAROLICIO HX.

3.3. Jlena W MAOKYMCHTBI II€PENAjOTCA B NCHb YBOILHEHHS HEIOCPCICTBEHHO HOBOMY
pabOTHEKY WM JIHITy, HA3HadeHHOMY IPHKA30M JHpekTopoM HMucTuryTa.

3.4. Ecnm yBonpHsieTcs [NABHLIH Oyxramrep, TO IeNa MEPERaroICs HEIOCPEACTBEHHO
JupekTopy  VIHCTHTYTa, HMOCKONBKY OH HECET OTBETCTBCHHOCTL 3d HPaBHIILHOCTH BEACHIL
OyXrarTepcKoro yuerd.

4, DTAITBI 11O [MEPEJIAUE U ITPMEMY JIEJI 1 JOKYMEHTOB
THocnenoBaTembHOCTD IEWCTBHH 110 IIepefade W npuémMy JCI B JOKYMEHTOB:

— Dran 1: npoBepxa el ¥ JOKYMEHTOB,
—— DTal 2: HOArOTOBKA JEN H IOKYMEHTOB K Iepeiade;
— Dran 3; odopmienne npuréMa-nepejadn Jel H JOKYMEHTOR.

[IprEIMaeMBIe HeNa ¥ JOKYMEHTEL 110 cBoeH dopMe H CONEPKaHHIO HOTDKHEl COOTBETCTBOBATE
HOpMaM JAEHCTBYIOEro 3aKOHOHATENbCTBA, B TOM HHCIE B 00IAacTH JETIOTIPOH3BOJACTBA W
JAOKYMEHTO000POTA.

5. JIOKYMEHTDI, PEFJTAMEHTHPYIOLME [TPOITE/IYPY [IEPEJAYA Y TIPUEMA
JTEJT M IOKYMEHTOB

5.1 JloxyMeHTOM, periIaMeHTHPYIOLIHM IIPOLERYPY MpHEMA | Iepe/iaty [e ¥ JIOKYMEHTOB
SBIIETCS aKT-IPHEMKY Hepeiayn Jen 1 jokymenTos (Ilpunoxenne 2).

' 5.2. MNpuammaroyil fena | JOKYMEHTHI COCTABISIET ONHOCTOPOHHAH MOKYMEHT — OHHChH
IpAHEMAEMbIX JIeN 1 HoKyMerToB (TIpunoxenue 3).

5.3. OGs3arenbHEIe PEKBU3MTHL axTa. [l akTa npHeMa-Iepeadl JOKYMEHTOB O0BIMHO
HCITONE3YIOT OEHK CO CHETYIOIMMHY XapaKTePHCTHKAME:

— {dopmar Ad (210 x 297 mm);

—— KedK/(BHH JTHCT JOKYMEHTA JIOIDKEH HMETD ol He MeHee: 20 MM — neBoe; 10 Mm —
npagoe; 20 MM — Bepxaee; 20 MM — HEDKIICE,

— w3 Genoi Oymarn WM 6yMars CBETIILIX TOHOB,

— OPHWEHTAIMS CTPAHKIILI — KHHKHAS;

— eclIM aKkT MMeeT ABe | Goliee CTpaHUIBl, BTOPYIO M IOCHENYIONIHE CTPAHHUUBI HyMEPYIOT
(HOMepa CTPaHMIl POCTARILIOT HOCCPEIHHE BEPXHETO IO IHCTA).
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ABTOHOMHAS HeKOMMEpUIECKad opranmu3aiHs]

Instlul fir JOTIONMHUTENBHOTO MPOQecCHOHANEHOI0 00pazoRakMUs
;!Enokuﬁugelle «MHCTATYT ITHOKYJTY PHOI'O 00pasoBarvs?,
idung

{AHO JITIO «MucTATyT 3THOKYIBTYPHOTO 00pa3oBaHis» )

TTonoxkenne 00 akTe-TipHEMKH NEpeaTH Ael U JOKYMEHTOR JIuct Ned, w3 9 muctoB

Pepakmma 3

AXT DOINEXMT XpaHeHHIO cekperapuare VHCTHTyTa, ¢ yKazaHHeM CpOKOB XpaHCHH,
VTBEPKACHHEIM HpukazoM QenepanbHOro apxwpHoro arentetea ot 20.12.2019r. m.236 o6
VTBEpKISHHH HepeuHs TUIOBLIX YHPAaBIEHYIECKHX apXWBHEIX JOKYMCEHTOB, 00pa3yiomuaxcs B
Iporecce JAesTeNbHOCTH TOCYNApCTBEHHBIX OPraHoB, OpPraHOR MECTHOI'O CaMOYIIPABICHHS H
opraguzanuif, ¢ ykasagHeMm cpokos ux xpanenus (3aperacrpuposano B Muatocte Poccuu 6
despais 2020 r. N 57449).

Ha Gnanke axT-npuEMKH IEpeays pacoiaralT HeoOX0UMbIE PEKBU3HTHL

sMbnemy MuCcTHTYTA,

HauMeHoBaHue MHCTHTYT];
HAMMEHOBaHHE BHIA TOKYMEHTA,

JATy JIOKYMEHTA,

PETHCTPAIHOHHEIH HOMEp TOKYMEHTA,
MECTO COCTARIICHHS IOKYMEHTA;

rpad yTBEpKICHHST,

34rOJIOBOK K TEKCTY JIOKYMEHTA,
TEKCT JOKYMEHTa,;

OTMETKY O HAJIHIHH TIPHIOKCHIS;

HOHITHCH.
6. XPAHEHHWE AKTOR




ABTOHOMHAR HeKOoMMepUecKasd OpraHy3atid

eltnokullurele «MHCTHTYT STHOKYJIETYPHOrO 00PasOBaHUY,

B“’;Z Insttut Fir NOLOIHMTETBHOTO TPOheCCHOHANBHOTO 06pa3oBaHHs

Bildung

(AHO HIO «HuCTHTyT STHOKYJIETYPHOIO 00pasoBaHms»)

THomnoxkenue 06 akTe-HPHEMKH Mepeqadl A¢/I U JOKYMEHTOR

Jluct Ne5, B3 9 mucToB

Penpaxums 3

7. TIOPAAOK VTBEPXJIEHW S 1 BHECEHHE V3MEHEHWH B IIOJIOXEHUE
7.1. Jleiicrue gapaoro Ionoxenys BCTYIACT B CHITYy ¢ MOMCHTA €r0 TPHHATHA.
72. B pamuoe llomoxende MOryT BHOCHTBCS H3MCHCHMS M [OIOIHEHMs, KOTODBIE
MPYHIMAOTCS HA MEACOBETE H BBOIATCS B NEHCTBU IPHKa3oM [pekTopa MHCTHTyTa

JIncT perucTpanuy H3MeHeHHi

No Ne crpanHn
M3MEHSHHH

BCErO
CTpaHHL,

Jara QcuoBanuye 1
H3MEHeHHs H
FIOAMHCE JTHOA,
MPOBOAHUBILIETO
UIMEHEHHS




JOTIOAAMTENEHOTO PO eCCHORATBHOIO 06pazoBamms
elrnofuluele «MHCTHTYT BTHOKYJILTYPHOTO 06pasoBaHmsy,
Bidung (AHO JIIO «HCTHTYT 9THOKYJIETYPHOTO o0pazoRaHKmD)

ABTOHOMHaH HGKOMMCP‘{GCKHH 0pFaI—IH33.Lmﬁ
BZ Instityt fir

Honoxenue 06 akre-TPpHEMKH nepeaayuy el 1 JOKYMEHTOB Jlsct Ne6, u3 9 AKCTOB

Pepaxuma 3

Hpunoowcenue 2

K IpHKa3y 0T « __» 2022 1.
Ne

YTBEPXIIATO

Itapextop AHO JT10

«MHCTHTYT 3THOKYILTYPHOTO

obpazoBanus

Jeiiman A.P.

« » 20221
MLIL.
brnanx
aKTa NpAEMa-Tepeads el ¥ JIOKYMEHTOB
(O6pazen)

AxT npréMa-riepenaay gel | JOKyMEHTOB
CocrapneH KOMHCCHEH!

[Ipencenatens:

{(nomxrOCTH, ®.1.0.)
UsneHrl KOMHCCHH:

1. (nomxuocts, ®.1.0.)
2. (nomxnocts, ®.1.0.)
[TprcyTcrBoBamy:
1. (momxrocTs, @ .J1.0.)
2.

(momxkuocts, ®.1.0.)

mepe/an(a)

upumsi(a) fena 1 (|m)
Homkuocts, ©.H.0. pomknocts, ©.H.0.




ABTOHOMHAS HexoMMepUYecKas oprany3anusl

N st i JOTIONHMTENBHOTO 11PpOdeCCHOHATBHOTO 00pasoBaHus
;?;ﬂ“k“m"" «VHCTUTYT STHOKYJILTYPHOTO 00pa30BAHHY,

g (AHO JITIO «MHCTHTYT 9THOKYIILTYPHOTO 00Pa30BaHys))
Tonoxenye 06 akTe-IpHEMKH HepefadH A6l | JOKYMEHTOR Jlucr Ne7, uz 9 auacToB
Pegarums 3
JloxyMeHTEL:

Ne | Haumenopanme nokymenra (iena) | Kpaiinue Kon-so lprMeganme
i ATk JIOKYMEHTOB
{ToMOB)
1

B nponecce npréMa-Iepeiaun JEN KM JOKYyMEHTOB yCTaHOBIEHO!
... (nepeuncisioT Bee daxTel, Tpebyromye QUKCAIUE B aKTe, B T.49. BRUIBICHHEIC HEJOCTATKH Ha
OCHOBAHMH H3yYeHHS JIC]I HITH JOKYMEHTOB).

Tpunoxerme: 1. [lepeuens genua ........ LB eeinnn 9K3.;

2. Tlepeuens MOKYMEHTOB HA...... L Beo.os 3K3.
IMepenai(a) (romxaOoCTE, ©.11.0.)
TTpunsui(a) (nomxnocts, @.1.0.)
Ipencenarens: (moskrOCTE, ©.1.0.)

UjieHBI KOMUCCHH:

1. {nomkocts, ©.H.0.)

2. (momxHocTh, ®.1.0.)




ABTOHOMHaS HEKOMMepHUecKas OpraHH3aIMs

N ¥ st fr JOMONHHTESIEHOTO NPOheCCHOHANBHOIO 00pa3oBaHus!
eitnokulele «VHCTHTYT STHOKYJIETYPHOrO 00pa3oBaHusmy,
Biung (AHO IO «HHCTATYT 9THOKYITY PHOTO 06pazoRaHMA» )

[onoxeHue 06 akTe-IPUEMKH IEPeayuH fAesl ¥ AOKYMEHTOB JTuct Ne8, w3 9 nucToB

Penaxmmsa 3

Hpunoxcenue 3

Onuch NpUHAAMAEMBIX JOKYMEHTOB

Onuck Jiell ¥ JOKYMEHTOB, IPUHATHIX ......... TP, e e

Homxrocrs, ©.J.O.

No ‘HawmeHOBaHHE IPEKBUIHTHI KonguecTso nucros 8 [Hangaue gena/AoKyMenTa

: [ TpumedaHme
r/rilena/moKyMenTa rlena/MOKYMEHTa  Ielie/IOKYMEeHTe B IEKTPOHROM BHAE

TIpu npHéme Jel H HOKYMEHTOB MHOH BEIABIICHO!

Hacrosimasg omuck TOATBEPAKNAET IIPI/IéM BLOHENEPEUHCICHHBIX LI H JOKYMEHTOB 11O
COCTOSHUTO

HAK _» 20  ropna.

Cparommit nena W JOKYMEHTEI I IpurnMaroiul gena 1 JOKYMEHTHI
IToamuck, ©.H.0. Tlopmucs, ©.J.0.

Cornacosaso: A P Jieliman

Tapexrop AHO JATIO

«VIHCTHTYT STHOKYIBTYPHOIO 0OPa3OBaHUA»




) ABTOHOMHAA HEKOMMEPTECKAS OPraHu3ailHs

% = bt [ONONHATENBHOTO npodeccHoHanbHoro 06pazoBanus
elnchulule «HIHCTHTYT STHOKYJIETY PHOTO 06pa3oBanus»,
Bidung (AHO JITIO «MHCTHTYT 3THOKYHTYPHOTO 06pasoBanus»}

Iosnoxenne 06 akTe-IPHEMKY NEepeady el H JOKYMEHTOB Jlact Ne9, w3 9 nuctos

Pepaxmas 3

JIUCT O3HAKOMIIEHMA
¢ JIOKyMEHTOM

«TTonoxkenre 06 aKTe-IPHEMKH TIEPeads Ael 1 OKYMEHTOB B ABTOHOMHOM HEKOMMEPHECKOH
OpraHU3aIHY JOTIONHHUTEIBHOI'0 podeCCHOHANLHOTO obpazoBanus
«WECTHTYT 3THOKYIBTYpHOTO OGpasopapms  (AHO  [TIO  «MHCTHTYT — 3THOKYJLTYPHOIO
06pa3oBaHusD) 03HAKOMIICH:

Kto o3naxomier (©.1.0., [Topnuce Jlara o3HaKoMIIEHHA
JIOIDKHOCTE) '
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